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General

« Reporting of device data and process
data for stacks which must be provided
when submitting an EI is described in the
Reporting for Discharging Devices and
Processes presentation found on DNR's

webpage.
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https://dnr.wisconsin.gov/topic/AirEmissions/Tutorials.html

Accessing the Air Reporting
System (ARS)

After the Web Access Y OTaw
Management System P> P4
(WAMS) account is N
created and the air | & ¥,

emissions inventory
submittal role is
granted, access the Air
Reporting System
(ARS) by clicking the

LOG IN on the DNR e o
SWITCHBOARD o
webpage and log in. == Qfw=  o|m= o m= o
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https://dnr.wisconsin.gov/topic/Switchboard

Adding a discharging device

1. On the ARS home page, click Update
Device/Process.

FID: 555555550 Air Emissions Reporting FID: 555555
Facility - 555555550 : AIR Test FACILITY #1 DMR Contact : Steven Bogost, (603) 264-8343  Steven.Bogost@wisconsin. gov Back to Switchboard
: Air Reporting System (ARS) Home for the 2020 Air
Annual Reporting Home
Update Facility Info Em ISSions Inve“tory_(ﬂ).

Update Contacts

Air Emissions Inventory (El) Reporting Calendar

Update Device/Process
« March 1, 2021 - Els or Under-Thresholds-Notifications (UTNs) are due.

Final Check/Submit Data « April 1, 2021 - Facilities notified through email that Els or UTNs are overdue.
« By May 31 2021 environmental fee statements are emailed to facilities or mailed if no email address is available.
Emissions & Billing, QA, « June 30, 2021 - Environmental fees payments and certifications are due.

Summary Reports,
Cenification and

El Reporting Basic Steps

Under-Thresholds-Notification 1. Review, revise and save the facility info including completion the Environmental Management System (EMS)
(UTN) questionnaire.

T Mrmagimne mamtacts infa IF chAanaan e nmadad Aanbs o roamosda o mrcaaimaaerhs acoaciatad itk Hhoa fasilitie ~am o socmimnoad
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Adding a discharging device

FID: 555555550 Air Emissions Reporting
2. On the

acility - 555555550 : -1 DMNR Contact : Steven Bogost, (608) 264-3843  Steven.Bogosti@wisconsin.gow

Device/Process [—_g Device/Process Page :

I = k Update Facility Info ARS Shortcut Page K
Page, clic

Update Device/Process DEVICE List: (190)

Insert De VI Ce . il oS als ID Code Desc  |# Pros|Done|Del?

Emissions & Billing, QA, @ 100 TANK testd =
Summary Reports, 4
Certification and O|1005 INCINERATOR | = PR IRV
Under-Thresholds-Notification I
(UTN) 0100 INCINERATOR | =@ PR IR
1
Video Tutorials O|1102  |ASHHANDLING |** Lo |
(Page will open in a new window, tah) 1
O|1103 INCINERATOR | PR Y
1
Creen Indicates Complete] test
Opssés [SILO (s
EMIS CTRL STK O |ADS ABSORBER 4 0
004003 Jsos01  |so01-01 O|ADS5 ABSORBER L0
o0z Ieactor [soozor |
00403 [co1-01 508-01 O B-01 ASHHANDLING PR
|
100408 fcoz-o1 S18-01 N
O |B01 BOILER Ve Lo
1004025 Jcoaor  [s1e01 i
1004-m CO07-01 5180-01 O |B02 BOILER be L, 2
|
100501 fcoo-o1 S70-01 SN 522354156
wos01  foioor  Jsssod O|B03 BOILER 4 3 v
noe-ot SR 5900-01 Delete Device
1102-01 cass-01  [sss-01 e —
e == If text is blue, device has no processes. If record is dizabled. device may be
33558-02  JCTe-01 !5555 i end-dated. Please contact the DNR regarding these devices.
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Adding a discharging device

3. On the first Device Information page:
a. Select Stack Device family.
b. Click Select.

FID: 555555550 Air Emissions Reporting

-

=

Facility - 555555550 - -1 DMNR Contact : Steven Bogost, (608) 264-8843 Steven Bogosti@wisconsin.gov Bac

Annual Reporting Home b
1) Select a Device Family:|  2) Select a Device Type: 3) Click -
Update Facility Info ) Y ) yP m #

Update Contacts O Cntl Device Category: [ STACK v
Update Device/Process O Emis Unit

Final Check/Submit Data Fa|® Stack

Emissions & Billing, QA,
Summary Reporis,
Certification and
Under-Thresholds-Notification

(UTN) Back to Device List | Go to Process Page
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Adding a discharging device

4. On the second Device Information page:
a. Enter a Device ID without hyphens.

b. If needed, enter a Facility Reference ID, which is a facility’s
unique internal device reference ID.

Enter a device name. At least one character is required.
If needed, enter a Begin Operation Date and Comment.
e. Enter a Stack Height, Stack Exit Temp, Exit Velocity and
Stack Diameter.

f. Click Save.
#a

#HC
#d

a o

DEVICE Information for

Device 1D _

Code: | STACK v

Facility Referen:e Id:

Begin Operation Date: 01/01/2020 Calendar

End Operation Date: To add an end date, please contact your compliznce inspector:

#dI

Comment:

#e Stack Height(m): | Stack Exit Temp(K):
Exit Velocity(m/s): : Stack Diameter(m):

Cancel
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Adding a discharging device
5. On the second Device Information page:

g. Once the device is saved, click Go To
Process Page to begin adding a process.

DEVICE Information for S099 162756

Device ID: 5099 Facility Reference Id: |:| Code: | STACK hd
Mame: |stack 99 |

Beqgin Operation Date: 01/01/2020 Calendar
End Operation Date:

Tz add an end date, pleass contact your complisnce inspector

Comment:

Stack Height(m): Stack Exit Temp(K):
Exit Velocity(m,/s): Stack Diameterim):

Cancel m Device saved successfully

Back to Device List § Go to Process Page
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Revising a discharging device
1. On the ARS home page, click Update
Device/Process.

FID: 555555550 Air Emissions Reporting FID: 555555
Facility - 555555550 : AIR Test FACILITY #1 DMR Contact : Steven Bogost, (603) 264-8343  Steven.Bogost@wisconsin. gov Back to Switchboard
: Air Reporting System (ARS) Home for the 2020 Air
Annual Reporting Home
Update Facility Info Em ISSIONS Inve“tory_(ﬂ).

Update Contacts

Air Emissions Inventory (El) Reporting Calendar

Update Device/Process
« March 1, 2021 - Els or Under-Thresholds-Notifications (UTNs) are due.

Final Check/Submit Data « April 1, 2021 - Facilities notified through email that Els or UTNs are overdue.
« By May 31 2021 environmental fee statements are emailed to facilities or mailed if no email address is available.
Emissions & Billing, QA, « June 30, 2021 - Environmental fees payments and certifications are due.

Summary Reports,
Cenification and

El Reporting Basic Steps

Under-Thresholds-Notification 1. Review, revise and save the facility info including completion the Environmental Management System (EMS)
(UTN) questionnaire.

T Mrmagimne mamtacts infa IF chAanaan e nmadad Aanbs o roamosda o mrcaaimaaerhs acoaciatad itk Hhoa fasilitie ~am o socmimnoad
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Revising a discharging device
2. On the

FID: 555555550 Air Emissions Reporting
D ev i Ce/ P ro Ce SS acility - 555555550 - -1 DNR Contact - Steven Bogost, (608) 264-8843  Steven. Bogost@wiscansin gov
. Annual Reporting Home Device/Process Page c
a g e [ Update Facility Info ARS Shortcut Page K

Update Contacts

1 1 Update Device/Process DEVICE List: (190)
a 8 C I I C k t h e ra d I O Final Check/Submit Data =

ID Code Desc  |# Pros|Done|Del?
Emissions & Billing, QA, @ 004 TANK testd =
utton of the
Certification and O loo5 INCINERATOR | PR TR
. . Under-Thresholds-Notification |
d ev | Ce b e | n g (UTN) OI]DOﬁ INCINERATOR | ™*® PR Y.
e 0 |1102 ASHHANDLING | PR Y
[ ] (Page will open in a new window, tah) 1
ed |ted olma INCINERATOR |2 PR,
| | 1
Creen Indicates Complete] test
_ _ Opsast Lo i
b. Click Edit e e o [l T —
] |
1004-003 BO05-01 -SCIC-1-CI1 O I\DS5 ABSORBER p 0
" wos02  |pactor [soseor ]
De VI Ce 100403 fC01-01 508-01 O B-01 ASHHANDLING PR
1 1
1C34-C:— co3-01 S16-01 o ﬂ BO“_ER VECEX P 11
w0425 fooanr  fs1e01 .
w04m  fcoror  Js1seo O B02 BOILER Bel L 2 J
1005-01 Coe-01 ST8-01 SN 523854158 +
woso1  fciwor  fszaod Opos BOILER 4 3
e o e i
110801 cass01  [sss01 Control Effciency
ey je==0 If text is blue, device has no processes. If record is dizsabled. device may be
3585802 JETe-01 !5555'3‘ end-dated. Please contact the DNR regarding these devices.
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Revising a discharging device
3. On the Device Information page:

a. As needed, edit the Facility Reference ID,
device Name, Begin Operation Date,
Comment, Stack Height, Stack Exit Temp,
Exit Velocity and Stack Diameter.

b. Click Save.

DEVICE Information for

Device 1D: | I Facility Reference Id: I Code: | STACK v
Mame:
Begin Operation Date: 01/01/2020

Calendar

End Operation Date:

T add an end date, please contact your cormpliance inspector

#a

Comment:

Stack Height(m): ‘:I Stack Exit Temp(K): \:\
Exit Velocity(m/s): Stack Diameter(m):

Cancel Save
#b
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Adding a discharging process

1. On the Process Details Page in the General Process Data
section, to add general process info:

Enter a process Name and Begin Date

Enter Hrs/Dy, Dys/Wk and Dys/Yr.

Enter the quarterly activity percentages.

If needed, enter Comments.

Click Save.

© oo oo

_[Prn:n:ess Details Device Details Helpful Links

Process Details

General Process Data For: s099-| 01 v |
ID: 01 #a I Name: I Code: DISCHARGINC
Begin Date:
End Date: To add an end date, please contact your compliance inspecto #C
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Adding a discharging process

2. Streams - general
a. Streams can only be created as
outgoing.
b. A discharging process can only have
Incoming streams.
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Revising a discharging process

1. On the Process Detail Page in the General Process Data section:

a. As needed, edit Device Name, Begin Date, Material Group,
SCC, Hrs/Dy, Dys/Wk, Dys/Yr, quarterly activity percentages
and Comments.

b. If a device type/category needs to be revised, contact the

assigned compliance inspector or the stationary source
emissions inventory coordinator.

IF’rucess Details Device Details Helpful Links

Process Details

General Process Data For: 5099- |01 v |
ID: 01 Code: DISCHARGING

|E-egin Date: |I I

E ﬂd Date: To add an end date, please contact your compliance inspector

HrsDy:- [0 | Dysiwk:[o | Dys/yr:[o I latri:[25 | Qtr2:[25 | Qtr3:[25 | Qtrd: [25 |]
ICnmmentS:| ||
o ] o]
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Revising a discharging process

2. All streams into a discharging process
are revised using the process
immediately upstream.
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For EI and Air Reporting
Switchboard Help

« Contact the faclility-assigned compliance
engineer. On DNR'’s website, find the compliance
engineer’s contact information by using the Air
Permit Search Tool to locate the facility and
select the DNR Air Contacts tab.

General Facility Information | Facility Contacts | DMR Air Contacts | Permits and Permit Applications

-OR -

 Emaill:
DNRAMEmMissionsinventory@wisconsin.gov
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https://dnr.wisconsin.gov/topic/AirPermits/Search.html
mailto:DNRAMEmissionsInventory@wisconsin.gov

